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UNIT 1. Career
Lead-in ---..___:: x:*;?tj‘:‘tw‘?ﬂ%“ -
1. What jobs can you name in - G’ areg":i v
English? Make a list. '—- ey t_wuh - 1
=t -..'L CoOED o "
2. What job did you dream to have T vo_ﬂm_ H :
e
when you were a child? What e

job do you have now?

3. Do you have a career plan? What would you like to do in 10 years’ time?

OCABULARY

Match English words with Russian, learn them.

I. in demand a) OBICTPOPACTYIIHUMN CEKTOP

2. to increase b) BHecTH BKJIAA B ...

3. to achieve goals C) BO3JEUCTBUE, BIUSIHUE

4. booming sector d) BocTpeboBaH(bI)

5. asmall startup €) BBIIOJHSATH

6. a multinational corporation f) mocturars nenei

7. to collect data g) KIHMEHT, OKYyNnaTesb

8. on the rise h) mexayHapoiHas KOprnopauus
9. a customer 1) Ha moabEMe

10.an impact j) HaBBIKU OOIIIEHUS
11.communication skills k) mHanumath Ha paboTy

12.a growing need for 1) HeOosbIION cTapTar

13.to contribute to m) pacTymiasi TOTpeOHOCTH B ...
14.challenging n) CIOXHBIN, OpOCArONTUil BHI30B
15.to implement 0) coOUpaTh TaHHBIC

16.to hire pP) YBEJIWYUBATH(CS), pacCTH




Reading
What jobs do you think are in demand now? Read the text

and compare it with your ideas.

The Most Popular Jobs in the 21st Century

The 21st century is changing rapidly, and so are the jobs that are most in demand.
Technology is a driving force, creating new opportunities and transforming existing
industries. What were once considered niche professions are now becoming
mainstream, offering exciting and well-paying careers. While it’s impossible to
predict the future with certainty, several job types are consistently highlighted as

being particularly popular and promising in our modern world.

One of the most booming sectors is anything related to technology. Software
developers and engineers are needed everywhere, from small startups to large
multinational corporations. They design, create, and maintain the software and
applications we use every day. Similarly, data analysts are also in high demand. They
collect, process, and interpret vast amounts of data to help businesses make better
decisions. These jobs require strong problem-solving skills, technical knowledge, and

the ability to work in a fast-paced environment.

Another popular area is healthcare. As populations age, there is an increasing need
for healthcare professionals like nurses, doctors, and therapists. These roles are not
only in demand but also offer a strong sense of purpose and the opportunity to make a
real difference in people’s lives. Additionally, the field of mental health is also
growing, with a greater awareness of the importance of mental well-being leading to

more opportunities for counselors and psychologists.

The need for digital marketing specialists is also on the rise. Businesses need to reach
customers online through social media, websites, and email campaigns. Digital
marketers understand how to create engaging content, analyze data, and optimize

campaigns for maximum impact. Strong communication skills, creativity, and an
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understanding of online platforms are key to success in this field. As more and more

business transitions online, this industry is bound to continue expanding.

Finally, jobs related to renewable energy and sustainability are becoming increasingly
popular. As the world focuses on tackling climate change, there is a growing need for
engineers, technicians, and consultants who can help develop and implement
sustainable solutions. From solar panel installation to environmental consulting, these
jobs offer the chance to contribute to a greener future. These roles combine technical
expertise with a passion for protecting the environment, making them both

challenging and rewarding.

Exercise 1: Read each statement carefully. Write ‘“True” if the statement is
correct and “False” if the statement is incorrect according to the text.
1. The text says that farming is a booming sector.
Data analysts help businesses make better decisions by interpreting data.
The text mentions a decreasing need for healthcare professionals.
Digital marketers don’t need to understand online platforms.
Sustainability is not mentioned in the text.

Software engineers are not in demand nowadays.

N S R W

Renewable energy is presented as an industry with a growing demand for
specialists.

8. All popular job sectors are unrelated to technology.

Exercise 2: Choose the word from the box that best fits in each sentence. Use

each word only once.

- booming .« vast « corporations
«  mainstream - implement « consultants

« niche - sustainability




. The technology industry is , with many new companies starting
up.
What was once a hobby has now become a popular profession.

. Renewable energy projects are important for and protecting the
environment.
Big often hire software developers to improve their products.

. Data analysts work with amounts of information to help
businesses.

. The latest fashion trends soon become , available in every store.

. Businesses hire to get advice on improving their efficiency.

. Companies need to new strategies to achieve their goals.

Exercise 3: Match the words in Column A with the words in Column B to form

common collocations from the text. Write the correct letter next to each number.

Translate them into Russian.

Column A Column B
1. Technical a. skills
2. Renewable b. corporations
3. Digital c. solving
4. Mental d. marketing
5. Problem- €. awareness
6. Multinational f. content
7. Growing g. energy
8. Engaging h. demand

/-‘ - Match English words with Russian, learn them.

OCABULARY



8

1. a successful career a) BO3MOXXHOCTHU TPYJOYCTPOIMCTBA
2. to earn a good salary b) rubkuii rpaduk
3. job security c) 3apabaTbIBaTh / MOIy4YaTh XOPOIIYIO 3apIIaTy
4. flexible schedule d) wucciaenoBarthb
5. to require €) HaJIKUBAHUE CBS3EH, KOHTAKTOB
6. strengths f) HacTaBHHK
7. to research g) oOpa3oBaHue
8. networking h) omnbIT
9. to develop skills i) paboTa B KOMaH/Ee
10.job opportunities ]) pa3BUBaTh HABBIKH
11.education k) cuibHBIE CTOPOHBI
12.experience 1) crabwibHOCTH Ha paboTe
13.teamwork m) TpeboBaTh
14.a mentor n) ycrneuHas Kkapbepa
Reading

1. What skills and personal qualities are important for a

successful career? Choose the most important from the

columns below. Can you add any other?

Communication skills Technical expertise
Creativity Flexibility / adaptability
Ability to analyse data Time-management skills

2. Is it a good idea to have a mentor at the start of your career? Do you have a

mentor?

Read the text and compare it with your ideas.
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How to Make a Successful Career

A successful career isn’t just about having a job; it’s about finding work you enjoy
and that allows you to grow and develop over time. It takes planning, effort, and a
willingness to learn. For many people, success means earning a good salary and
having job security, while for others, it might mean having a flexible schedule or
making a positive impact on the world. Whatever your personal definition, building a

fulfilling career requires focus and dedication.

The first step 1s to identify your strengths and interests. What are you good at? What
do you enjoy doing? Think about subjects you liked in school, hobbies you have, and
skills that come naturally to you. Knowing your strengths will help you choose a
career path that suits you. Research different jobs and industries to see which ones
align with your interests and skills. Don’t be afraid to try different things and explore
various options. Networking with people in different professions can also provide

valuable insights.

Once you have a clearer idea of your desired career path, start developing the
necessary skills. This might involve further education, training courses, or volunteer
work. Many companies look for specific qualifications and experience, so investing
in your education and skills is crucial. Don’t underestimate the importance of “soft
skills” like communication, teamwork, and problem-solving. These are essential for

success in almost any job and can be improved through practice and self-awareness.

Building a professional network is another key ingredient for a successful career.
Attend industry events, connect with people on social sites, and reach out to
professionals who inspire you. Networking can lead to job opportunities, mentorship,
and valuable advice. Remember to nurture these relationships by staying in touch and
offering your own help and support. A strong network can be a valuable asset

throughout your career.

Finally, be adaptable and persistent. The job market is constantly changing, so it’s

important to be open to new opportunities and willing to learn new skills. Don’t be
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discouraged by setbacks or failures. View them as learning experiences and

opportunities to grow. Stay positive, keep learning, and never give up on your goals.

With hard work and dedication, you can achieve a successful and fulfilling career.

Exercise 1: Choose the best answer for each question.

1.

What is the main idea of the text?

a) How to get a good salary quickly.

b) How to find a job that suits your hobbies.

¢) How to build a fulfilling and successful career over time.

d) How to become the manager of a company.

. According to the text, what is the first step in building a successful career?

a) Finding a mentor.
b) Identifying your strengths and interests.
¢) Applying for as many jobs as possible.

d) Getting a university degree.

. What are “‘soft skills’’?

a) Skills that are difficult to learn.

b) Technical skills that are specific to a job.

c¢) Skills like communication, teamwork, and problem-solving.

d) Skills that are only useful in certain industries.

Why is building a professional network important?

a) It helps you find cheaper training courses.

b) It guarantees you a job.

¢) It can lead to job opportunities, mentorship, and valuable advice.

d) It means you never have to work hard.

. What does the text suggest about failures and setbacks?

a) They should be avoided at all costs.
b) They are a sign that you should change your career.
¢) They should be viewed as learning experiences.

d) They are proof that you are not good enough.



11

Exercise 2: Match the words/phrases in the first column with their definitions in

the second column. Write the correct letter next to each word/phrase.

Word/Phrase

Definition

1. Fulfilling

2. Insights

3. Qualifications
4. Job Security
5. Adaptable

6. Networking
7. Strengths

8. Mentorship

a) Qualities or abilities that you do well

b) The possibility that a job will continue to be available
in the future

c¢) When you are guided and supported by a more
experienced person

d) To be flexible and change when necessary

e) Feeling happy and satisfied because you are doing
something useful or important

f) Useful or helpful information; new ways of
understanding something

g) Having the qualities, training, and experience that you
need to do something

h) Communicating and building relationships with people

in your profession to share information and support

Exercise 3: Complete the sentences below with the correct word from the box.

Use each word only once.

professional
valuable

learning

job « positive
career - specific
necessary

1. Building a strong

2. Investing in your education helps you develop the

SUCCEesSS.

3. It’s important to have a

work.

network is important for finding opportunities.

attitude when facing challenges in your

skills for
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. Gaining experience is helpful for developing your skills.

4

5. You need to meet the qualifications required for the role.

6. Don’t be afraid to try different paths on your path.

7. Seeing setbacks as experiences is a good way to approach
problems.

8. security is something many people want from their employment.

Writing
ﬁ Here is a sample CV for James Allen, an IT Engineer, study

it write each heading in the correct space.

Address Projects Certifications E-mail  Experience
Summary Education References Skills Telephone

Curriculum Vitae
James Allen

........................ (555) 123-4567
........................ james.allen @email.com

Highly motivated and skilled IT Engineer with 3+ years of experience in
developing, implementing, and maintaining IT systems. Proven ability to
troubleshoot technical issues and provide efficient solutions. Eager to contribute to
a dynamic and innovative team, using my expertise in network security and
systems administration.

Networking: TCP/IP, DNS, DHCP, VPN, Firewall Configuration
Operating Systems: Windows Server, Linux (Ubuntu, CentOS), macOS
Programming: Python (Basic), Shell Scripting

Cloud Computing: AWS (Basic), Azure (Basic)

Security: Antivirus Software, Malware Removal, Security Auditing
Hardware: Computer Hardware Troubleshooting, Server Maintenance
Languages: English (Native), Spanish (Basic)

Tech Solutions Inc., Seattle, USA —IT Support Engineer, 2021 — Present
o Managed and maintained the company’s local network, ensuring
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optimal performance and security.

o Troubleshooted hardware and software issues for over 100 employees,
resolving problems efficiently.

o Implemented new antivirus software, reducing security threats by

20%.
o Assisted with the migration of company data to a cloud-based storage
solution.
Computer Repair Shop, Seattle, USA — IT Technician (Part-time), 2019 —
2021
o Diagnosed and repaired computer hardware and software problems for
customers.

o Installed and configured operating systems and applications.
o Provided excellent customer service and technical support.

Washington University, Seattle, USA
o Bachelor of Science in Computer Engineering, 2021

CompTIA A+ Certification
Microsoft Certified: Azure Fundamentals (In Progress)

Home Network Setup: Designed and implemented a secure home network
with firewall and VPN access.

Available upon request.

Write a CV, following the advice:
Keep it Concise: Aim for one page, especially for entry-level positions.
Use Action Verbs: Start bullet points with action verbs (e.g., Assisted,
Supported, Created, Managed, Developed).

Proofread Carefully: Check for any spelling or grammar errors.



14

DING,
(CONIIROL

@ How to Prepare for a Job Interview

A job interview is a very important step when you are looking for a new job. It is
your chance to show the company that you are the best person for the role. Being
well-prepared can help you feel more confident and make a good impression. Many
people feel nervous before an interview, but with good preparation, you can reduce

this stress and increase your chances of success.

First, you should research the company. Learn about what the company does, its
products or services, and its values. Look at their website, social media, and recent
news. This shows the interviewer that you are truly interested in their company, not
just any job. Also, try to understand the job description very well. What are the main
responsibilities? What skills are they looking for? This will help you to connect your

own experience to their needs.

Next, prepare your answers to common interview questions. Interviewers often
ask about your strengths, weaknesses, why you want this job, and why you left your
last job. Think about examples from your past work or studies that show your skills.
For example, if they ask about teamwork, tell a story about a time you worked well in
a team. Also, prepare some questions to ask them. This shows your interest and helps

you learn more about the role and the company culture.

Then, practice makes perfect. You can practice answering questions aloud by
yourself, or even better, with a friend or family member. Ask them to pretend to be
the interviewer. This helps you to speak clearly and confidently. Pay attention to your
body language: sit up straight, make eye contact, and try to smile. These small things

can make a big difference in how you are perceived.

On the day of the interview, dress professionally. Choose clean, smart clothes that

are appropriate for the company’s culture. Plan your journey to the interview location



beforehand, so you arrive on time or a few minutes early. Being late gives a bad first

impression. Remember to bring a copy of your CV and any other documents they
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asked for. Take a deep breath and try to stay calm.

Finally, after the interview, it is a good idea to send a thank-you email. Send it
within 24 hours. Thank the interviewer for their time and reconfirm your interest in
the position. You can also mention one or two specific points from your conversation

to show you were listening carefully. This small gesture can help you stand out and

leave a positive lasting impression.

Exercise 1: Read each statement carefully. Write ‘“True” if the statement is

correct and “False” if the statement is incorrect, according to the text.

1. The text says that a job interview is a crucial step in the job search process.

©® N vk LD

Exercise 2: Match the words from the text in Column A with their definitions in

You should not research the company before an interview.
You should prepare answers to common interview questions.
You don’t need to ask any questions to the interviewer.

It is a good idea to practice your answers aloud.

You don’t need to dress up professionally for an interview.
It’s okay to arrive late to the interview.

The text recommends sending a thank-you email after the interview.

Column B. Write the correct letter next to each number.

Column A

1. Impression
Crucial
Responsibilities
Perceived

Gesture

AU

Culture

Column B

a. A small action or movement

b. The way something is understood or thought
about

c. The customs, arts, social institutions, and

achievements of a particular nation, people, or

group
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d. A feeling or idea that you get about someone or
something
e. Extremely important or necessary

f. Duties or tasks that you are required to do

Exercise 3: Choose the correct word from the box to fill in each gap in the sentences

below.

- confident . gesture . responsibilities

. stress .+ role . values

I. It’s important to stay and believe in yourself during the
interview.

2. Understanding the company’s helps you show you’re a good fit.

3. Being well-prepared can help to reduce your before the
interview.

4. Showing enthusiasm is a that interviewers will appreciate.

5. Make sure to know and understand what the main of this job is.

6. Show the interviewer that you are the best person for the
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Grammar Revision

%“HML‘HMH
ﬁ;’ GRAMMAR

ob03HavaeT AencTBmMe B HACTOSILWEM B LUMPOKOM cMbicie cnosa. OHO

AP
L, i
!: Present Simple - npocTtoe

HacTosilee BpeMs
Bpems Present Simple

ynoTpebnsaercs Ans 0603Ha4veHund 06bIYHbIX, perynspHo
NOBTOPSIOLWMXCS UNN MOCTOSIHHbLIX AENUCTBUIK, Hanpumep Koraa Mbl
rOBOPUM O YbUX-NMOO NMpUBbIYKAX, peXnMe AHA, pacnmcaHum mn T.4.,
T.e. Present Simple o603HayaeT AenCcTBUSA, KOTOpPbIE NPOUCXOAAT B
HacToslllee BpeMs, HO He NPUBS3aHbl K MOMEHTY peuyn.

O6pasoBaHue Present Simple

AHIUWUCKMI rnaron BO BpeMeHHOM ¢opMe Present Simple
noyTn BCerga coBnagaeT co CBOEN HadaslbHOW, TO eCTb YKa3aHHOW B
cnosape, ¢opmon 6e3 yactumubl to. JiMwb B 3-M  nuue
€AVHCTBEHHOI0 YNCa K Her HY)XHO NpmbaBuUTb OKOHYaAHUE =S:

I work — he works

Ecnn rnaron okaH4dmBaeTcs Ha =-s, -ss, -sh, -ch, -x, -0, T0 K
HeMy nNpunbaBnsieTcss OKOHYaHue -es:

I go — he goes

K rnaronam Ha =y Toxe npubaBnseTcsds OKOHYaHue =-es, a -y
3aMeHseTCcs Ha =i-:

I try — he tries

Ons TOro, 4tobbl NOCTPOMTL BOMPOCUTEsSIbHOE NnpeasiodkeHue,
nepea noasiexawmm HY>XHO NMOoCTaBUTb BCroMoraTesbHblW riaron do
(nnn does B 3 n. en. 4.):

Do you use Excel in you work?
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Does he speak English?

B oTpuuaTesibHbIX NpeanoXeHUAX BCMoMOraTefbHbI r1aron
do/does ncnonb3yeTcsa nepea rnarosioM, rnocse Hero npmnbasnseTcs
oTpuuaTtenbHasa 4dactmua not. Do/does 1 not yacTto cokpawarTcs
Ao don’t 1 doesn’t coOoTBETCTBEHHO:

We don’t design roadways.

He doesn’t create new materials.

Cnyuyam ynotpebneHun Present Simple
- PeryngapHbie, noBTopsiowmMecs AeNCTBUA, B 3TOM Cllydae MOryT

OblTb MCMOMb30BaHbI Creayowme Hapeuuns: always, never, sometimes,

usually, often, rarely, every day / year, twice a week / month.

We often test new devices.

They have meetings every week.

. [encteme B HaCTOsWEM B WUWPOKOM CMbicne cnoeBa (He
obs3aTeNlIbHO B MOMEHT peyn):

Ann studies Physics and Mathematics.

We live in Nizhny Novgorod
. ObuwenssecTtHble paKkThbl:

The Earth is round.

Water boils at 100 degrees Celsius.

. [epeuuncneHne nocneaoBaTeNbHOCTU AENUCTBUNA:

We analyze what our customers may need, develop a new product, then produce,

test and sell it.

- HekoTopble cnyyan ykasaHus Ha byayulee BpeMs (ecnm MMeeTcs
B BMAY HEKOe pacnucaHme wunum njaH AencTBUM, a TakKXe B
NpUAATOYHbIX NMPeasioXKeHUAIX BPEMEHN U YCNOBUA):

The airplane takes off at 2.30 p.m.

When you see a big green house, turn left.
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Exercises

1. Complete the sentences using one of the following:

cause(s) close(s) write(s) design(s) open(s) speak(s) reduce(s)

I.Ann ................ English very well.

2.Inever................ reports.

3. Thebank ................ at9 o'clockand ................ at 17.00 every day.
4. Bad driving ................ many accidents.

5. The new seatbelts ................ injuries.

6.He ................ buildings.

2. Put the verb into the correct form.

I.Jane ................ (not / visit) construction sites very often.

2. What time ................ (the banks / close) in Britain?

3.'Where ................ (Sean / come) from?' 'He's Scottish.'

4. 'What ................ (you/ do)? T'm an electrical engineer.'

S50 It e, (take) me an hour to get to work. How long ................ (it / take)
you?

6. 1. (play) the drums but I ................ (not / play) very well.

7. 1don't understand this sentence. What ................ (this word / mean)?

3. Complete the text below with the following words:

never always every a times usually

Simon’s life 1s (1) ................ very busy. He is president of his own company MST

which makes equipment for telecommunication industry. He doesn’t begin too early

because he works late (2) ................ evening. He (3) ................ finishes at 8
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o’clock and sometimes later. Simon goes to Germany three (4) ................ a year to
visit important customers. He also travels to Canada, the USA and Argentina, maybe
15 weeks (5) ..ovvviininnin. year. He walks to work most days and walks home for
lunch. He (6) ................ works at the weekend. He spends weekends with his

family on the beach.

4. Complete these questions about Simon.

When / start work?
What time / finish?
How often / go to Germany?

Where / go at lunchtime?
What / do at the weekend?

AR

5. Match the questions (1-5) and answers (a-e).

1. Do you ever walk to work?

2. When do you normally start
work?

3. When do you normally finish
work?

4. What do you usually do in the
evening?

5. How often do you go away on

business?

6. Use one of the following verbs to complete these sentences. Sometimes you need

the negative:

flow freeze go grow make

a. Not a lot. Sometimes I just listen to
music.

b. Before 8.30.

c. No, I don’t. I always drive.

d. It depends, but I'm usually at the
office until 7.

e. Once or twice a month.

rise translate



21

1. The earth ................ round the sun.

2.Rice ........c........ in Britain.

3. Thesun................ in the east.

4.Bees ......ooueeennn honey.

S.Water ................ at 0 degrees Celsius.

6. The River Amazon ................ into the Atlantic Ocean.

7. An interpreter ................ from one language into another.

7. Ask Mike questions about himself and his family.

1. You know that Mike plays hockey. You want to know how often. Ask him.
How often ................

2. Perhaps Mike's brother plays hockey too. You want to know. Ask Mike.

................................................

6. You don't know where Mike 's mother lives. Ask him.

Present Continuous - HacTosiLlee AnuTEeNbHOE BpeMS
BpemMa Present Continuous 06bl4HO YyKa3blBaeT Ha Mnpouecc,
ANAWMnNCaS  HenocpeacTBEHHO B MOMEHT pedn. Ha 3710 MoryT
yKa3blBaTb KOHTEKCT WM TaKne CfioBa, Kak now, at the moment U T.4.:

Mary is doing her homework now.
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We are discussing the new project at the moment.

O6pasoBaHue Present Continuous

Ans Toro, 4ytobbl noctaBuTb rnaron B ¢opMy BpemeHn Present
Continuous, Tpebyetca BcnoMoratenbHblih rnaron to be B
HacCTosILLEM BpPeEMEHU M NpuyacTue Hactosiwero spemeHun (Participle
I) cMbiCcnoBOro rnarosna.

To be B HacTosiweM BpeMeHn nmeeT Tpu HOPMbI:
- am - 1 nnuyo en. 4. (I am talking.)
. is — 3 nnuo ea. 4. (He is reading.)

. are - 2 nuuo ea. 4. un Bce GopMbl MH. Y. (They are sleeping.)

JINyHble MeCTOMMEHMsT U BCNoMoraTesibHblA  Fnaroa  4acTo
cokpauwarTcsa A0 I'm, he’s, she’s, it’s, we’re, you’'re, they’re.

MpunyacTtmne Hactoswero spemeHn (Participle I) MOXHO NONy4nTb,
npnbaBmB K Ha4danbHOM ¢(pOpMe 3HAUYMMOro rnarosa OKOHYaHUue
-ing:

ride — riding, stop — stopping

B BONpOCUTENIbHOM NpeasIodXeHUMU BCrNoMoraTesibHblA rnaros
CTaBUTCSA nepepn noajexalmM, a 3HauYMMbIA r1aron octaeTcs nocne
Hero:

Are you using this dictionary?

Who are we waiting for?

B oTpuuaTesibHbIX nNpeaNoXXeHUsAX 3a BCnoMoraTesibHbIM
rnaronom cneayeT oTpuuartenbHas dyactmua not. ®opMmbl is 1 are
npu >3ToM MoryT ObITb cokpaweHbl A0 isn't n aren’t
COOTBETCTBEHHO.

Radio is not (isn’t) working.
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Cnyuyaun ynotpebnenun Present Continuous

- YKaszaHue Ha npouecc, npoMcxoasilimm HenocpeacTBEHHO B
MOMEHT pa3rosopa:
I’'m looking for my car keys.

. [OnutenbHoe [encTBMe, coBepluaroleecsd B HacToAWMW nepuoa
BpEMEeHU, XOTS U He 06a3aTe/IbHO B MOMEHT peun:
We’re working on the new seatbelt design.

. 3annaHupoBaHHOE AencTBue B byayLlem:

We are landing in Heathrow in 20 minutes.

Exercises

1. Complete the sentences with one of the following verbs in the correct form:

have deliver phone unload wait look for

I. We..oooooiiiiiiiin. the truck

2. Lo the site manager.
3. He...oooooiiiiin. the lumber.

4., She ......coooeiiiiils the supplier.

5. They ....oooenvnn.n. a meeting.

6. We ...l for the driver.

2. Use the words in brackets to complete the questions.

| this week?' 'No, he's on holiday.' (Colin / work)

2.Why .o at me like that? What's the matter? (you / look)

3. 'Jenny is a student at university.' 'Is she? What ......................... 7" (she / study)
e to the radio or can I turn it off? (anybody / listen)
S.Whatcrops ....ooovviviiiiiii, for biodiesel? (you / use)

B to the meeting? (your boss / come)
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3. Put the verb into the correct form. Sometimes you need the negative (I'm not

doing...).

1. “Can I ask you a question?” “Yeah, go ahead, I ................ (do) anything special
at the moment.

2.Theardyou ................ (work) on the engine for the new vehicle.

3. 'How is your new job?' 'Not so good at the moment. I ........... (enjoy) it very
much.’

4. Nextweekwe ................. (start) to make biodiesel from non-food crops.

5.1 want to get some rest, so this week I ................... (work) in the evenings.

6. Angela has just started evening classes. She ..................... (learn) German.

4. Read this conversation. Put the verbs into the correct form.

JOAN: Tony! How nice to see you! What (1) ............... (you/do) these days?
TONY: I (2) ..cvvnnn..... (train) to be a site manager.

JOAN: Really? What's it like? (3) .......ccoviveeiinnn.ne (you/enjoy) it?

TONY: It's all right. What about you?

JOAN: Well, actually I (4) ............. (not/work) at the moment. I (5) ............. (try)
to find a job but it's not easy. But I'm very busy. I (6) ............ (decorate) my flat.
TONY: (7) v (you/do) it alone?

JOAN: No, some friends of mine (8) ............... (help) me.



25

Present Simple or Present Continuous (HacTosiuiee npocroe

MM HacTosLee Npoao/IXeHHOe BpeMs)

CpaBHuTe:
Present Continuous Present Simple
(I am doing) (Ido)

Ncnonb3yeTcs, Koraa aencrene | Mcnonb3yeTcs, Koraa roBOpuM o
NPOUCXOAMNT B AAHHbIA MOMEHT |MOBTOpPSOWEMCS AENCTBUN UK
UNn B AencTeue B npouecce, HO |0 AeNnCTBUK BoobLe

He 065s3aTeNIbHO B AAaHHbIN

MOMEHT

The kettle is boiling. Can you turn it off, | Water boils at 100 degrees Celsius.
please?
Listen to those people. What language | Excuse me. Do you speak English?
are they speaking?

What are you doing here? — I’'m testing | What do you do? (What's your job?) — 1

the fire alarms. test electrical and plumbing systems.
Silvia is in Britain for three months. Most people learn to swim when they
She's learning English. are children.

"Where is Tom?" "He's playing tennis." | Tom plays tennis every Saturday.

HeKOTOpre aHMMMUCKne rnarosibl, CB4A3adaHHblE C BOCMPUATUEM
(notice, hear, see, feel ..), amoumsaAMun (love, hate, like, want, prefer ...),
npoueccaMm YMCTBEHHOMW AedaTenbHOCTU (think (B 3Hauenuu believe),
believe, understand, know, suppose, remember, forget, realize, mean, ...),
BnageHnem (have (B 3HaueHMu possess), possess, belong, need ..), He
NCnonb3yrTca BO BpeMeHax rpynnbl Continuous, BMecTo HUX

ncnonb3lyeTcsa BpeMsa Present Simple:
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Do you understand what I mean?

CpaBHuTe

What do you think Tom will do? (=What do you believe he will do?)
but

What are you thinking about? (=What is going on in your mind?)

We have a nice house in the countryside.
but

We are having a meeting.

Exercises

Put the verbs in brackets into the correct form: Present Simple or Present

Continuous.

1.

2.

3.

Hotel.

What ...... youusually ................ (do) at weekends?

Ron is in London at the moment. He ..................... (stay) at the Hilton
The River Volga .......... (flow) into the Caspian Sea.

I called the office, butl............ (not remember) who I spoke to.

How often ....... you......... (go) to the library?

She ........... (talk) to him on the phone right now.

Currently we ........... (do) a project on history of space exploration.
Where is Paul? - He .................... (check) the stock.

Choose the correct alternatives.

You work / ‘re working very hard today.
Steve often goes / is often going on business trips.

I do / ‘m doing a Spanish evening class this term. It starts / is starting at 7.30

every Monday.
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4. What do you do / are you doing these days? Do you still study / Are you still

studying?
5. lusually go/ ‘m usually going to work by car.

6. Istay/ ‘m staying at my friends’ in Moscow for a week.

3. Are the underlined verbs right or wrong? Correct the ones that are wrong.

1. I don't know your telephone number.

2. Please don't make so much noise. I study.

3. Can you hear those people? What do they talk about?
4. The moon goes round the earth.

5. I'm thinking it would be a good idea to leave early.

6. Look! That man tries to open the door of your car.

7. I'm usually going to work by car.

8. Hans and I work as chemical engineers for Entel AB.

4. Complete the conversation with the correct form of the verb in brackets.

A: Hi, James. Why (1) ................ (you / visit) the site? You normally (2)

............ (stay) in your office.
B: Well,( 3) cccccc..... (I/1ook) for Tony. I have a report for him.
A:Isee.Ithink (4) ................. (Tony / have) his lunch at the moment.

B: Do you know where?

A:(5) o (he / train) some new apprentices today. (6) .........cooeeeeinn...
pp y

(they / work) with wiring in Building 5.
B: Ok, thanks.

A: You’re welcome.
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The task for the end of term test

1. Do grammar exercises on pages 17-27 in
written form.

2. Write a CV, use the one on page 12-13 as
an example.

3. Read the text and do the exercises on pages

14-16 in written form. Be ready to read the text aloud and translate it.

4. Prepare a talk about your job and your career (approximately 150 words)

5. Learn the words on the topic on pages 4, 8, be ready to answer them.
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UNIT 2. COMPANY

Lead-in '
Would you like to work in a small I
company or a large multinational - i
corporation? Or would you like to "

start your own company?

Companies can belong to the private sector or the public sector of the

economy. Can you give examples of such companies?

Have a look at the following sectors of the economy and think of the

companies for each of them. Can you add other sectors and companies?

Construction Electronic goods IT
Agriculture Food and drink Cosmetics
Pharmaceuticals Transport Tourism

Match English words with Russian, learn them.

OCABULARY

1. company a) TO0CTaBIIATh, IIOCTABIATh

2. affordable b) nocTrub / NOTSHYTHCS A0 KJIMEHTA
3. store C) IOCTYIIHBIN 1O LIEHE

4. to sell d) noxon

5. goods €) KauecTBO
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6. to provide f) xomnanus

7. to manufacture €) KOHKYPEHLIUS

8. to produce h) marazun

9. to deliver 1) OKpyXxarouias cpeaa

10. to reduce the cost J) MO CHMKEHHBIM LIeHam

11. atlower prices k) motpebutens

12. advertising 1) nponaBaTh

13. social media m) MPOU3BOIAUTH

14. to reach its customers n) IPOU3BOJUTD

15. to create a strong brand image 0) pekiama

16. quality p) CHabXaTb, MPEIOCTABIATH

17. sustainability () CHH>KaTb CTOUMOCTD

18. environment ) CO3aTh PEIYyTaLUIO

19. to build a reputation S) CO3/1aTh CUJIBHBIN UMUK OpeHaa
20. consumer t) colalbHBIE CETH

21. revenue u) TOBaphl

22. competition V) YCTOMYMUBOCTh, yCTOMUHUBOE Pa3BUTHE

Match the name of the company with its activity. Make similar sentences about

other companies that you know.

Sber makes mobile phones and gadgets
Philips manufactures cars

Mitsubishi produces electronic goods
Huawei provides financial services

Ikea sells furniture and household goods
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Reading
What facts do you know about IKEA?

Read the text and compare the information with the facts you

know.

IKEA: Affordable Furniture for Everyone

IKEA is a Swedish company that is known around the world for its affordable and
stylish furniture. It started in 1943 when a young man named Ingvar Kamprad began
selling small items like pens and picture frames. Later, he started selling furniture,
and that’s when IKEA really began to grow. Today, IKEA has hundreds of stores in

many countries and is one of the biggest furniture companies in the world.

One of the reasons IKEA is so successful is its unique approach to furniture design
and selling. Most of IKEA’s furniture is “flat-pack”, meaning customers buy it in
pieces and assemble it at home. This reduces the cost of transportation and storage,
which allows IKEA to sell its products at lower prices. Also, IKEA designs its

furniture to be simple and functional, making it appealing to a wide range of people.

IKEA’s stores are also a big part of its success. They are like a giant maze, with
customers walking through different showrooms that show how the furniture looks in
a home. You can see complete living rooms, bedrooms, and kitchens. This gives
consumers ideas for their own homes and encourages them to buy more products.
The stores also have a restaurant where customers can buy affordable food, making

the shopping experience even more enjoyable.

Marketing is also important for IKEA. They use clever advertising and social media
to reach their customers. They also focus on creating a strong brand image. IKEA
wants people to think of them as a company that offers good quality furniture at a low
price. They achieve this by having a clear message in all their advertising and by

making sure their stores are always clean and well-organized.
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Finally, IKEA cares about sustainability. They are working to use more sustainable
materials in their products, like wood from responsibly managed forests. They are
also trying to reduce their impact on the environment by using less energy and water
in their stores. This focus on sustainability is important to many customers, especially

younger people, and it helps IKEA to build a strong and positive reputation.

Exercise 1: Choose the best answer for each question.

1. What is IKEA known for?
a) Expensive and luxurious furniture
b) Affordable and stylish furniture
c¢) Selling only office supplies
d) Repairing old furniture

2. What does “flat-pack” furniture mean?
a) Furniture that is already assembled
b) Furniture that is delivered in one large piece
c¢) Furniture that customers buy in pieces and assemble at home
d) Furniture made of cardboard

3. What is one feature of IKEA stores that makes them successful?
a) They are very small and easy to navigate.
b) They show complete rooms to give customers ideas.
¢) They only sell furniture in black and white.
d) They are only located in big cities.

4. What is one way IKEA tries to reach its customers?
a) By only using television commercials.
b) By not advertising at all.
¢) By using clever advertising and social media.

d) By sending letters to people’s homes.
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5. What is IKEA doing to be more sustainable?
a) Selling only plastic furniture.
b) Using more sustainable materials and reducing their environmental impact.
¢) Building stores in forests.

d) Increasing their prices to discourage people from buying too much.

Exercise 2: Read the sentences below and fill in the missing words using the

words from the box. Use each word only once.

flat-pack - transportation . restaurant
brand «  Swedish « sustainability
1. IKEAis a company.
2. The furniture reduces the cost of
3. IKEA stores have a where customers can buy food.
4. IKEA focuses on creating a strong image.
5. IKEA cares about

Exercise 3: Match the business terms in Column A with their definitions in

Column B. Write the correct letter next to each number.

Column A Column B

1. affordable a. the effect or influence of something.

2. brand b. able to be paid for; not too expensive.

3. sustainable c. the activities of a company associated with buying

4. marketing and selling a product or service.

5. impact d. the ideas and beliefs people have about something.

6. reputation e. able to be maintained at a certain rate or level;
avoiding depletion of natural resources.
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f. a name, term, design, symbol, or any other feature
that identifies one seller’s good or service as distinct

from those of other sellers.

Exercise 4: Choose the correct word from the box to complete each sentence.

Use each word only once.

consumers .« revenue . competition
strategy . logistics - global

1. A good is needed to reach the target audience.

2. IKEA wants to be a brand.

3. The company’s grew last year thanks to a clever marketing
campaign.

4. The furniture company needs to improve to improve their supply
chain.

5. There is a lot of in the furniture market.

6. Companies have to know their ’s preferences if they want to succeed.

Presentation
1. Are you good or not very good at giving a

presentation? Give advice on how to prepare for a

presentation.

2. Read the text and match each tip to its explanation

Tips for a Great Presentation
Giving a presentation can feel a bit scary, but with good preparation, you can do a
great job! Here are some simple tips to help you:

Match the tips to their explanations.
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Visuals are Your Friends

Start Strong, End Strong

Be Prepared for Questions

Know Your Audience

Plan Your Content Body Language Matters
Use Simple Language Practice, Practice, Practice
Engage with Your Audience Enjoy Yourself
: Think about who you are talking to. What do they already

know about your topic? What are they interested in? If you know your
audience, you can make your presentation more interesting for them.

2. eeeestecinstiinteiennes : Start with a clear structure.

o Introduction: Tell the audience what you will talk about. Get their
attention!

o Main Points: Explain your ideas clearly, one by one.

o Conclusion: Summarize what you talked about. Thank the audience.

3. eeeceentttitinnntttccennnee : Don’t use very complicated words or long sentences.
Use language that your audience can easily understand. Remember, you want
them to learn something!

4. reeiitiitinttiititnnsticinnnns : Use pictures, graphs, and short videos to help
explain your ideas. Visuals make your presentation more interesting and easier
to understand. Make sure your visuals are clear and easy to see. Don’t put too
much text on each slide!

o : The more you practice, the more confident you
will feel. Practice your presentation aloud, with or without your slides. Time
yourself to make sure you don’t go over the time limit.

T : Stand tall, make eye contact with the audience, and
smile! Use your hands to emphasize your points. Try to look relaxed and
enthusiastic.

7. eeeeettttttnsttisstnnssissnnnns : At the end of your presentation, the audience may

have questions. Think about what questions they might ask and prepare some



36

answers. If you don’t know the answer, it’s okay to say, “I don’t know, but I
can find out for you.”

T : Try to make your presentation interactive. Ask
questions, tell a short story, or use humor to keep the audience interested.

TRt ¢ Your introduction and conclusion are the most
important parts of your presentation. Make sure they are well-prepared and
engaging.

10 eeieniieiinneeennrencnneecnnscnns ! If you are enthusiastic about your topic, the

audience will be too! Relax, be yourself, and have fun!

Which of these tips above do you follow when you are preparing a presentation?

Task: Research information and prepare a presentation of a company - it could
be the company that you work for or the company you would like to work for.
Take into account the tips from the text above, the text about slides on pages 37-

38 and Useful phrases from the appendix on pages 71-73

Remember to:
Speak clearly and slowly.
Use a friendly tone.
Make eye contact with your audience.

Smile!
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@ Creating Effective Slides for Your Presentation

Your presentation slides are a powerful tool to help you communicate your message
clearly and keep your audience engaged. They should support your presentation, not

distract from it. Here’s how to create effective slides:

First, keep it simple. Each slide should focus on one main idea. Avoid overcrowding
your slides with too much text or too many images. Use bullet points to highlight key
information, and try to keep each bullet point short and concise. Think of your slides

as visual cues for you and the audience, not as a script to read from.

Next, choose visuals carefully. Use high-quality images, charts, and graphs that are
relevant to your topic and support your message. Visuals should be clear, easy to
understand, and visually appealing. Make sure they are properly sized and cropped so
they look good on the screen. Avoid using clip art or cheesy stock photos, which can

make your presentation look unprofessional.

Then, select a consistent design. Use a consistent font, color scheme, and layout
throughout your presentation. This will give your slides a polished and professional
look. Choose fonts that are easy to read from a distance, and use colors that are easy

on the eyes. Avoid using too many different fonts or colors, which can be distracting.

Also, consider the contrast. Make sure there is enough contrast between the text and
the background of your slides. This will make the text easier to read. Dark text on a
light background is generally the easiest to read, but light text on a dark background
can also work well. Avoid using colors that are too similar, as this can make the text

difficult to see.

Finally, practice with your slides. Run through your presentation with your slides to
make sure everything flows smoothly. Check that your slides are in the correct order

and that you can easily transition between them. Pay attention to the timing of your
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slides and make sure you don’t spend too long on any one slide. Remember, your

slides are there to support your presentation, so practice using them effectively.

Exercise 1: Read each statement carefully. Write “True” if the statement is

correct and “False” if the statement is incorrect according to the text.

Slides should be packed with as much information as possible.
Each slide should focus on one main idea.

It’s best to avoid using any images in your presentation.

You should use a consistent design throughout your presentation.

It doesn’t matter if the text is hard to read on the slides.

A

You should practice your presentation with your slides.

Exercise 2: Match the words from the text in Column A with their synonyms or

similar words in Column B. Write the correct letter next to each number.

Column A Column B
1. effective a. pictures and graphics
2. engaged b. interesting and attentive
3. visuals c. successful or producing a desired result
4. concise d. move or change
5. consistent e. brief and clear
6. transition f. regular and predictable

Exercise 3: Choose the correct word from the box to fill in each gap in the

sentences below.

relevant . font « polished

distract - layout « background
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The slides should support your presentation, not from it.
Use images that are appropriate to your topic.

Choose a that is easy to read from a distance.

The slides should have a and professional look.

Use a consistent for your slides.

Dark text on a light is generally easiest to read.
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Grammar Revision

%“HML‘HMH
ﬁ;_ GRAMMAR

Ans obo3HavYeHUsa AencTBUS, KOTOpoe Mpou3oLWso B onpeaeneHHoe

-i‘...-,r";
Lr‘f'; Past Simple - npocrtoe
; npouwesuee BpeMs

Bpemsa Past Simple vcnonb3yetcs

BpeEMS B MPOLWOM U BpeMSA COBEPLUEHUS KOTOPOro YyXe WUCTEKNO.
ONns yTOYHEHUS MOMEHTa COBepLUeHUs AENCTBUS B MNPOLUIOM MpuU
ncnonb3oBaHnn BpeMeHn Past Simple 06bI4HO uMcCNoONbL3YHOTCH

Takune cnoBa, Kak yesterday, in 1980, five days ago, last year 1 T.A.

O6pasoBaHue Past Simple

Anga Toro, 4ytobbl NOCTaBUTb AHIMMNCKUA rnaron Bo Bpems Past
Simple, HyXHO wucnonb3oBaTb e€ero <«BTopyw dopmy». [n4

6onbWMHCTBA rnarosioB oHa obpasyeTtcsa npubaBneHMEM OKOHYAHUS
-ed:

examine — examined, supply — supplied, stop — stopped

CywecTtByeT AocCTaTtoyHo 6onbwasg rpynna HenpaBUSbHbIX
aHIIMUCKUX [laronoB, KoTopble o06pa3yT ¢opMy npolweawero
BpeMeHn He no obwumm npasunaMm. Ona Hux ¢dopMy npolieallero

BPEMEHMU HY>XXHO NMPOCTO 3aMOMHUTD.

I can’t believe I made such a simple mistake!

B BOMpPoOCUTEJZIbHOM nNpeanoXxXeHunnm nepeng noanexawmm

HY>XHO MCnofab30BaTb BcnomoratenoHbin rnaron did, a nocne
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noanexaullero nocTaBUTb OCHOBHOW, 3HAYMUMbIA rAaros B HadasbHOM
dopme:

Did they sign the contract?

B oTpuuaTesibHbIX MNpeasiodXXeHUNAX nepes rnarosioM HYXHO
NocTaBuTb BCcnomoraTtenoHbln rnaron did n oTpuuaTenbHyo Yyactuuy

not - did not nnun didn’t:

I did not (didn’t) understand this question.

Cnyuyaun ynorpebnenusn Past Simple:

YKasaHune Ha npocTtoe AeNCTBMeE B MPOLLIOM:

I saw John in the bank.

PerynspHble, NoOBTOpSAOLLUMECA AENCTBUSA B NMPOLUSIOM:

He usually came to work at 8 a.m.

NMepeuncneHmne nocnenoBaTebHOCTU AENCTBUIA B MPOLLIOM:

I heard a strange sound, looked back and saw a lion.

Exercises

1. Complete the dialogue with the Past Simple of the verbs in brackets.

A:Where (1) ............... (you / grow up)?

B: When 1 (2) ............... (be) very young, we (3) .............. (live) in Brighton.
Then when I was twelve, my family (4) ............... (move) to Manchester. I (5)
............. (not / like) it at first, but later I (6) ............. (love) it.

A (7)o, (you/ go) to college when you (8) .............. (leave) school?
B:No. 1) ....cooeeiii. (not / go) to college until I was twenty-two. First, I (10)

............... (get) a job in a record shop for a year and (11) ............. (save) up
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some money. Then I (12) ............... (go) travelling. After that I (13) ..............

(enter) Manchester University, Engineering faculty.

2. Put one of these verbs in each gap in the past simple:

work see go  have live go
be sell teach
| hungry,sol................. to the cafe.
2. Tom’s father .................... him how to drive when he was 17.
3ol her at the meeting last week.
4. Yesterday Tom .................. a sandwich for lunch.
5. We needed some money sO We ................... our car.
6. When!l............... mLeeds, I .................... in a bank.
7. Yesterday I ................... to London to see a friend of mine.

3. Correct the mistakes in these sentences.

. What do you do last night?
I didn’t had time.

She didn’t be interested in the book because she didn’t understand it.

1
2
3
4. Inotrushed because I wasn’t in a hurry.
5. It was warm so I taken off my coat.

6

Did you went out last night?

4. Read about the life and career of Steve Jobs. Complete the following text with the

correct form of the verbs in brackets.

1955 Steven Paul Jobs (1) ................ (be) born in San Francisco,
California. His father (2) ................ (show) him how to work on

electronics in the family garage, demonstrating how to take apart and
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rebuild radios and televisions. As a result, Steve (3) ................

(become) interested in technologies.

1968 Steve (4) covvvvnnninnn.. (meet) 18-year-old Stephen Wozniak, who
shared the same interest in electronics.

1972 Jobs (5) vl (go) to Reed College in Portland, Oregon. He
(O) P (spend) only one semester at Reed, then dropped out.

1974 Steve (7) vevvvvvvinnn..n (travel) to India with one of his college friends

in search of spiritual enlightenment, then returned home.

1975 Jobs (8) c.vvvvviiiiii. (begin) attending meetings of the Homebrew
Computer Club with Wozniak.

1976 Jobs and Wozniak (9) ................ (form) their own business, which
they named Apple Computer Company. At first they (10) ...............
(assemble) Apple I computers in the Jobses' garage, and (11)

................ (sell) them to independent computer dealers in the area.

5. Complete the questions about Steve Jobs’ life. The answers are on the right to help

you.
When (1) ......... he born? 1955

How (2) ......... did he (3) ......... in college? | One semester

Wheredidhe (4) .............. ? India

Which club (5) .......... he (6) ............. ? The Homebrew Computer Club
When did they (7) ............. Apple? 1976

Where (8) ........... they (9) ............. first In the garage.

computers?
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Present Perfect - HacTOsILlee coBepLIeHHOE BpeMS

Bpemsa Present Perfect o6o03HadaeT Jgencreme, KoOTOpoe
3aBepWwn/ioCb K HAcTosILEMY MOMEHTY WAM 3aBepuleHo B nepuog
HacTosdwero BpeMeHun. XOoTsa aHrnunckue rnaronbl B Present
Perfect 06bl4HO nepeBOASATCA HA PYCCKUM A3blK B npollelem
BPEMEHU, B AHIIMNCKOM $3blKe 3TU AENCTBUS BOCMPUHUMAKOTCS B
HacTosIWEeM BpPEeMEHN, TaK KaK TnMpuBsA3aHbl K  HaCTosLWEMY
pedynbtatoM 23T10ro pgenctemsa. C Present Perfect uyacto
NCMOMb3YHKTCA NPEAsIorn n Hapeydus just, already, yet, ever, never, since, for,

so far, recently.

I have checked the calculations twice.
O6pasoBaHue Present Perfect

Bpems Present Perfect obpasyeTcs npu NOMOLLM
BCroMoraTtenobHoro rnarona to have B HacTosweM BpeMeHU w
npuyacTms npowealwero BpeMeHn 3Ha4YMMoro rnarosia, To ecTb €ro

«TpeTben PopMbI».
To have B HacTosiLeM BpeMeHn nMeeT ase (HOopMbl:

- has - 3 n. en. 4. (He has worked)

. have - 1un 2 n. eg.u. n sce popmMbl MH. 4. (I have worked)

JINyHble MeCcTOMMEHMsT W BCMoOMOraTesbHbi  rfaros  4acTo

cokpawatotcsa ao he’s, they’'ve u 1. n.

NMpuyacTtme BTOPOE, UK nNpuyacTme npowegwero spemeHn (Past
Participle), moxHo o6pa3oBaTtb, npubaBuB K HayanbHOW QopMe

nMpaBuJiIbHOI O r1arojlia OKOH4YaHue -ed:
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happen — happened, stop - stopped

HenpaBuabHble rnaronbl 06pa3ytoT opMy NpOoLLEeAWEero BpEMEHHU
He no obwwum npasunam. Ons HUX ¢popMy npuyacTMs npollealero

BpeMEHWN HYXHO 3alOMHUTb.

B BOMpoCUTEZIbHOM Npeao>XXeHnum BCrioMoraTenbHbIW rnaron
BbIHOCUTCA Ha MeCTO nepea noanexawum, a 3HAUYMMbIW rnaron

OCTa€TC4d nocne Hero:
Have you seen the new design?

B oTpuuaTtenbHbIX nMNpeaNodXXeHUsAX 3a BCNoMoraTesibHbIM
rnaronom cneayet oTpuuaTtenbHas 4dactuua not. ®opmbl have un
has npu sTOM MOryt 6bITb cokpauweHbl A0 haven’t n hasn’t

COOTBETCTBEHHO:
I haven’t seen the new design yet.
Cnyuam ynorpebnenusn Present Perfect:

. Ecnuv roBopsuwemMy BaxeH cam daKT npousoLwleallero AencTens, a

HE €ro BpemMa min obcToaTenbCcTBa:
We have tested the engine three times.

Ecnun BpeEMHA cobbITus nmeet 3HAQ4YEeHNE, TO HYXXHO WMCIMOJZIb30BATb

Bpems Past Simple:
We tested the engine last week.

. Ecnu nepvoa, B KOTOpbIM MpOM3OLWNIO AEWCTBUE, €lle He

3aKOH4YWUJICA:
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We have finished the project this week.
B npoTnBHOM cnyyae ncnonb3dyetcsd spemMs Past Simple:

We finished the project two weeks ago.

Ana obo3HayeHuss OeNCTBUN, KOTOpble HayaauCb B MPOLIIOM U

NPOAOMKATCSA B MOMEHT pa3roBopa:
He has worked as an engineer for more than 20 years.

I haven’t seen him since Monday.

Exercises

Correct the mistakes in these sentences.

Sam hasn’t arrive yet.
I have done it last week.
She haven’t finished the report.

Do you have been to Italy?

AR

I didn’t have received any emails today.

. Complete the conversation between Ann and her boss Jane during the exhibition

with the correct form of the verb in the Present Perfect.

Anne: I’ve got some good news for you. We (1) .................... (receive) three big
new orders. Rob Peterson from KTex (2) ................ (order) our Luminous tablets.
Jane: That’s excellent. How many (3) ..................... (order)?

Anne: Three hundred. Great, isn’t it! And SBC and Hallcomb (4) .......................

(also / decide) to buy a thousand of our Camera Lenses.
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Jane: Fantastic. (5) ......coooovvviiet. (you / tell) Don yet? He’ll be delighted.
Anne: No, I (6) ......ccovviiiiinn... (not / tell) him yet. I’ll phone him later this
afternoon.

Jane: And (7) ovvvniiiiiiiiii, (you / speak) to any Japanese buyers?

Anne: Yes, but no luck! In fact, we (8) ...............oooo.. (never / sell) any of our

products in Japan. But, despite that, I have to say that the exhibition (9)

..................... (be) a great success.

Jane: Thanks very much, Anne.

3. Complete the sentences with the Past Participles of the verbs in the box.

be .....find ..... use ..... check ..... see ..... happen ..... finish
I. Whathas ................. ?
2. I've v the calculations twice.
3. Haveyou.................. making the report?
4. Hehasnever................. metric measurements before.
5. Haveyou................ a job yet?
6. Thaven’t.................... the results yet.
7. Haveyouever................ to New York?

4. Choose the correct alternatives.

A: Hello, Id like to apply for the job of car mechanic.

B: Well, I hope you (1) had / have had the right kind of experience. (2) Did you do /
have you done this kind of job before?

A: Yes, I (3) did / have.

B: Where?

A: Well, I (4) had / ‘ve had some experience in a car shop.
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B: Oh, really?

A: Yes, I (5) worked / ‘ve worked there two years ago.

B: (6) Were you / have you been a car mechanic?

A: No, I (7) wasn’t / haven’t. 1 (8) was / ‘ve been a sales assistant.

B: Oh, I'm sorry. We need someone who (9) had / ‘s had experience as a car

mechanic.

5. Put the verbs in brackets into the Present Perfect or Past Simple:

1. Did you like the movie "Star Wars?" — I don't know. I .............ccooeee. (never / see)
that movie.

2.1 e, (meet) a lot of people in the last few days.

3.5am ....oooeeeiennnnn. (arrive) in San Diego a week ago.

4. My best friend and I....................... (know) each other for over fifteen years. We

still get together once a week.
5. Stinson is a fantastic writer. He .................... (write) ten very creative short stories
last year.

6. Things .....ccccccvveevnnneen. (change) a great deal at Coltech, Inc. When we first

only six employees. Since then, we .........ccccceeenne (expand) to include more than

2000 full-time workers.

6. Choose the right answer.

1. When the company?

a)  have you joined
b)  did you joined
¢) did you join

d) have you ever joined

2. in Germany?

a)  Did you ever worked
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b)  Have you ever worked
c)  Worked you
d)  Didn't you have worked

3. That's the best presentation

a) Inever heard
b) Ididn't hear
¢) ITheard

d) I'veever heard

4. He's the most creative person

a) Inever met.
b)  Inever meet.
c) I'veever met.

d) I've never met.

5. to him last week.

a) Ispoke

b)  I've already spoken
c¢) Ididn't spoke

d) Ispeaked

6. The reason I look so brown is that from a business trip to

Spain.
a) I come back
b) I came back
¢) Inever came back

d) I'vejust come back
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The task for the end of term test

I. Do grammar exercises on pages 40-49 in
written form.

2. Read the text and do the exercises on pages
37-39 in written form. Be ready to read the text

aloud and translate it.

3. Prepare a presentation of any company, following the instructions in Task on

page 36.

4. Learn the words on the topic on pages 29-30, be ready to answer them.
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UNIT 3. MANAGEMENT

Lead-in

Let’s think about management. What or who do
you think a person can manage?

Choose the nouns that can be used with the

verb ‘“manage”. Can you add any other

nouns?

to manage a team

a project

a presentation
a conflict

the weather

Do you think you can be a good manager in future?

/q?_ Match English words with Russian, learn them.

OCABULARY

1. to achieve goals a) BJIOXHOBIIATh

2. to inspire b) reHepabHbIN AUPEKTOP
3. to provide updates C) IeJIeTUPOBATh 3aJa4u

4. performance d) mocturath nenei

5. feedback e) oOpaTHas CBs3b, OT3bIB

6. to build trust f) oTHOCUTBCS C yBaXKEHHEM
7. objective €) MOCJIeI0BATEIbHBIN

8. to delegate tasks h) noctpouts 1oBEpue
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9. praise 1) MoxBaja, XBaJIMTh

10.engaged in their work J) COOOIIUTH HOBOCTH

11.fair K) NprMEeHSTh NOJUTUKY KOMITAHUH
12.consistent 1) mpou3BOAUTETHLHOCTD, BBITIOJIHEHHE PAOOTHI
13.to treat sb with respect m) pabOTHUK, COTPYIHUK

14.to apply company policies | n)cnpaBeaIuBbId

15.CEO 0) YBJICUCHBI, TTOTJIOIIEHBI CBOEH paboToi
16.employee p) Leb

prec Reading

-é—\J Nﬁ b

B
S

Q
E}P What skills are necessary to become a good manager?

Read the text and compare it with your ideas.

What Makes a Good Manager

Being a good manager is more than just telling people what to do. It’s about leading a
team effectively and helping them to achieve their goals. A good manager inspires
and supports their team members, creating a positive and productive work
environment. While different management styles exist, some qualities are universally

appreciated and contribute to success.

One of the most important traits of a good manager is communication. They
communicate clearly and regularly with their team, providing updates on company
goals, project progress, and individual performance. They also listen actively to their
team members’ concerns, ideas, and feedback. Open communication builds trust and

ensures everyone is on the same page, working towards the same objectives.

Furthermore, a good manager is a motivator. They understand what drives their team
members and create opportunities for them to grow and develop. This might involve
providing training and development opportunities, delegating challenging tasks, or
simply offering praise and recognition for a job well done. A motivated team is more

productive, creative, and engaged in their work.
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Finally, a good manager is fair and consistent. They treat all team members with
respect and apply company policies fairly. They also provide consistent feedback,
both positive and constructive, to help their team members improve their
performance. Consistency builds trust and ensures that everyone feels valued and
respected. In short, a good manager is someone who leads by example, communicates

effectively, motivates their team, and acts fairly.

Exercise 1: Choose the best answer for each question.

1. What is the main idea of the text?
a) How to become a CEO.
b) The importance of working long hours.
c) The key qualities of a good manager.
d) How to avoid being a bad employee.

2. What is one of the most important traits of a good manager?
a) Being strict and demanding.
b) Communication.
c¢) Ignoring employee concerns.
d) Micromanaging every task.

3. What does a good manager do to motivate their team?
a) Only focusing on the negative aspects of their performance.
b) Creating opportunities for growth and development.
c¢) Giving everyone the same easy tasks.
d) Ignoring their team members’ personal goals.

4. What does being “fair and consistent” mean for a manager?
a) Treating everyone the same, even if they are underperforming.
b) Only giving positive feedback.
c¢) Treating all team members with respect and applying policies fairly.

d) Playing favorites among their team members.
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Exercise 2: Match the words from the text in Column A with their definitions in

Column B. Write the correct letter next to each number.

Column A Column B

1. Inspire a. characteristics or qualities.

2. Productive b. assigning a task or responsibility to another person.

3. Traits c. encourage someone to do or feel something, especially

4. Objectives to do something creative.

5. Delegating d. achieving or producing a significant amount or result.

6. Constructive e. helping to improve; promoting further development or
advancement.
f. a thing aimed at or sought; a goal.

Exercise 3: Choose the correct word from the box to fill in each gap in the

sentences below.

Feedback - Performance - Actively
Environment - Effectively - Motivated

A good manager should listen to their team members.
Providing regular is important for helping employees improve.

The manager wants to create a positive work
A team is more likely to achieve its goals.

The company wants to improve employee

A

Good managers communicate with their team.

/" _ Match English words with Russian, learn them.
OCABULARY

1. essential skill for success a) HeoO0XOJIMMbIC HaBBIKU JIJIs1 ycIiexa

2. to set priorities b) paccTaBUTH IPUOPUTETHI




3. to focus on the tasks C) COCpPedOTOYMTHLCS Ha 3a/a4ax
4. to waste time d) TpaTuTh BpeMs 3ps, BOYCTYIO
5. benefit €) IIoJIb3a
6. to meet deadlines f) cobmonath cpoku
7. to avoid burnout g) u30exaTh BHITOPAHUs
8. to reduce stress h) ymMmeHbIIUTH CTpece
Bt Reading
L] IR

Do you think a good manager must be punctual and organized?

£
E Read the text and compare the information with your answer.

Time Management: Making the Most of Your Day

Time management is an essential skill for success in both your professional and
personal life. It’s about using your time wisely and effectively to achieve your goals.
Good time management means planning your day, setting priorities, and focusing on
the tasks that are most important. It’s not just about working harder; it’s about

working smarter.

One of the main reasons time management is important is that it increases
productivity. When you have a clear plan for your day, you’re less likely to waste
time on unimportant activities. You can focus your energy on the tasks that will make
the biggest impact, leading to better results. This is important in any job, whether

you’re working alone or as part of a team.

Another benefit of time management is reduced stress. When you feel in control of
your time, you’re less likely to feel overwhelmed or anxious. Procrastination, or
putting things off until the last minute, can lead to stress and poor performance. By
managing your time effectively, you can avoid procrastination and feel more

confident in your ability.
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Time management also helps you improve your work-life balance. By planning
your day carefully, you can make time for both work and personal activities. This is
important for your overall well-being and can help you avoid burnout. Taking time
for yourself to relax, exercise, and spend time with loved ones will actually make you

more productive when you’re at work.

In conclusion, time management is a valuable skill that can help you achieve your
goals, reduce stress, and improve your work-life balance. By planning your day,
prioritizing tasks, and avoiding procrastination, you can make the most of your time
and live a more fulfilling and successful life. It’s a skill that can be learned and

improved with practice, making it a worthwhile investment for anyone.

Exercise 1: Choose the best answer for each question.

1. What is time management mainly about?
a) Working as many hours as possible.
b) Using your time wisely and effectively to achieve your goals.
¢) Avoiding work altogether.
d) Doing whatever you feel like doing in the moment.
2. What is one of the main benefits of good time management?
a) Increased stress.
b) Reduced productivity.
¢) Increased productivity.
d) Feeling overwhelmed.
3. How does time management help reduce stress?
a) By encouraging procrastination.
b) By helping you feel in control of your time.
¢) By making you work harder.
d) By ignoring deadlines.



57

4. What is procrastination?
a) Planning your day effectively.
b) Putting things off until the last minute.
c¢) Setting priorities.
d) Focusing on important tasks.
5. How can time management improve your work-life balance?
a) By making you work all the time.
b) By helping you avoid all personal activities.
c¢) By allowing you to make time for both work and personal activities.

d) By reducing your overall well-being.

Exercise 2: Match the words from the text in Column A with their synonyms or

similar words in Column B. Write the correct letter next to each number.

Column A Column B
1. Essential a. Important things to focus on first.
2. Effective b. Feeling stressed and unable to cope.
3. Priorities c. Making a big difference.
4. Impact d. Successful in producing a desired result.
5. Overwhelmed e. Necessary and important.
6. Fulfilling f. Giving satisfaction and a sense of purpose.

Exercise 3: Choose the correct word from the box to fill in each gap in the

sentences below.

Deadlines « Prioritizing «  Productivity

Investment « Procrastination - Well-being

1. Good time management helps to increase your

2. can lead to stress and poor performance.
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3. Managing your time can help you meet
4. Time management improves your overall
5. tasks helps you focus on what’s most important.

6. Learning time management skills is a worthwhile
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DI

' O N | ' L Satya Nadella: Transforming Microsoft
Py

Satya Nadella is a well-known name in the world of technology. He is the CEO
(Chief Executive Officer) of Microsoft, one of the biggest and most successful
companies in the world. Nadella wasn’t always the CEO; he worked his way up
through the company, starting as an engineer. His journey to the top is an inspiring

story of hard work, dedication, and a passion for innovation.

Nadella took over as CEO in 2014, and at that time, Microsoft was facing some
challenges. The company was struggling to adapt to the changing technology
landscape, especially the rise of mobile devices and cloud computing. Nadella
recognized the need for change and quickly set about transforming the company’s

culture and strategy.

One of Nadella’s biggest achievements has been changing Microsoft’s culture. He
encouraged collaboration and teamwork, breaking down the barriers between
different departments. He also promoted a “growth mindset,” encouraging employees
to learn from their mistakes and embrace new ideas. This shift in culture has led to

more innovation and creativity within the company.

Under Nadella’s leadership, Microsoft has embraced cloud computing. He invested
heavily in Azure, Microsoft’s cloud platform, which has become a major source of
revenue for the company. He also made strategic acquisitions, such as LinkedIn and

GitHub, which have expanded Microsoft’s reach and influence.

Beyond business, Nadella emphasizes empathy and social responsibility. He actively
supports initiatives that promote diversity and inclusion within the technology
industry. He also speaks out on important social issues, using his platform to

advocate for positive change.



60

Satya Nadella’s leadership has been transformative for Microsoft. He has not only
revitalized the company’s business but also created a more innovative, collaborative,
and socially responsible culture. His story serves as an inspiration to aspiring

business leaders around the world.

Exercise 1: Read each statement carefully. Write ‘“True” if the statement is
correct and “False” if the statement is incorrect according to the text.
1. Satya Nadella started as the CEO of Microsoft.
Microsoft was facing some challenges when Nadella became CEO.
Nadella discouraged collaboration and teamwork.
Azure is Microsoft’s cloud platform.

Nadella does not care about social responsibility.

A O i

Nadella’s leadership has been transformative for Microsoft.

Exercise 2: Read the sentences below and fill in the missing words using the

words from the box. Use each word only once.

engineer - growth + cloud

collaboration « LinkedIn . 2014

Satya Nadella started his career at Microsoft as an

Nadella became CEO of Microsoft in

He encouraged and teamwork at Microsoft.
Nadella promoted a * mindset” among employees.

Microsoft invested heavily in computing.

AN

Nadella made strategic acquisitions, such as

Exercise 3: Fill in the blanks with the correct form (past simple or past

continuous) of the verb in parentheses.
1. Nadella (take over) as CEO in 2014.
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2. Microsoft (face) challenges when Nadella became CEO.

3. The company (struggle) to adapt to the changing landscape.
4. He (encourage) collaboration after he became CEO.

5. Microsoft (invest) heavily in cloud computing.

6. While he (work) as an engineer, he learned many skills.

Exercise 4: Choose the correct preposition to complete each sentence.

1. Nadella worked his way ______ through the company.
a.up b.down c.on

2. Heset _____ transforming the company’s culture.
a.about b.on c.in

3. Hebroke __ the barriers between departments.
a.down b.up c.into

4. He supports initiatives ______ promote diversity.
a.that b.what c.who

5. He speaks _____ important social issues.
a.on b.at c.in

6. His leadership has been transformative ____ Microsoft.

a.for b.to c.at

Exercise 5: Match the words from the text in Column A with their synonyms or

definitions in Column B. Write the correct letter next to each number.

Column A Column B
1. Transformation a. Income; earnings
2. Strategic b. A planned set of actions to achieve a goal.
3. Revitalize c. A fundamental change in nature or appearance.
4. Acquisition d. To give new life or energy to.
5. Revenue e. Having ambitions to achieve something.
6. Aspiring f. Acquiring something; the act of gaining possession.
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Grammar Revision

& ~) _ -':";
KNHMLJHMHE
e —
oy ~ Modal verbs - MmoganbHble
P GRAMMAR ) rnarosnbl
40— ” \ MoaanbHble rnarosnbl B
i o
aHIIMACKOM A3blKE OT/IMYalOTCA  OT

OCTallbHbIX  rflarofioB  TeM, 4YTO OHW HE  MCMONb3YHOTCS
CaMOCTOATENIbHO W He 0603HavYalT KOHKPETHOro AEUCTBUSA WK
COCTOSIHUS, OHU OTpaaktT ero MoAasnbHOCTb, TO €CTb OTHOLUEHME K
HeMy roBopswero. BMmecte mMoganbHbIM rnaron M UMHPUHUTUB

3Ha4yallero rnarosna o6pa3y+0T COCTaBHOE MOAaJ/IbHOE CKa3yeMOoeE.

I can answer your questions.
I must go.

[OBOpPSLWMM  MOXET OueHMBaTb [AeNCTBME KaK BO3MOXHOE,
Heobxoanmoe, paspeluaemMoe, npocuMoe, 3anpelleHHoe,
NnpuKasblBaeMoe, MasioBepoOsiTHOE, O4YeHb BeposATHOe M T. 4. B
3aBUCMMOCTU OT TAKOM OLEHKWU N CTPYKTYPbl NPeasioXXeHUs HYXHO

ncnosib3oBaTb 0O ANH N3 MOAAJIbHbIX /1AaroJsioB.

BonpocuTtenbHble npeasiodXeHUss C MoaalbHbIMW rAarosaMu
obpasyrTca 6e3 BcrnoMoraTtenbHoro rnarona to do, npu 3ToOM

MOAasbHbIW rfarosa BbIHOCUTCS B Ha4yano npeanoXXeHnma.

Could you help me?

OTpuuyaTtenbHas ¢opMa MoganbHOro rnarona obpasyeTcs
NOCTAHOBKOM Mocne Hero 4yactumubl not. 3avactyk, 0CobeHHO B

YCTHOW peyn, OHU C/IMBAOTCS B COKpPALLEHHYIO (POopMY.
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I can’t believe it.
MopaanbHbIX rnaron can

MopaanbHbIW rnaros can UCNosb3yeTcs TONbKO B ABYX (opMmax:
can - ans ynotpebneHuns B HacTtosweMm BpemeHn mn could - B

npoweagwieMm BpeMeEHN U CoCllarate/ibHOM HAKJ/TIOHEHUN.

I can make the new seatbelts safer.

We could save money by getting ceramic tiles instead.

N3-3a TOro, 4TO rnaron can He wuMeetr dopMmbl byayuero
BPEMEHMN, AN onucaHusa AencTeus B OyaylleM OH 3aMeHseTCs Ha

'be able to’:

Soon I will be able to read English books without a dictionary.
MopanbHbIX rnaron can ynorpeébnsercs:

- [ns oTpaxeHuns GU3n4eckom nnam yMmMCcTBEHHOM CrocobHOCTH,
YMEHUSA UYTO-TO AenaTthb:
This machine can split objects.

. [na o6o3HayeHnsa oben BO3MOXHOCTH:
We can make the estimate cheaper.

. [Ons Toro, 4tobbl NONPOCUTL/AATb pa3peLlleHune:
You can come in.

- [Onga 3anpeweHus yero-nmbo (B oTtpuuatenoHon opme cannot /
can’t):
One cannot smoke at a petrol station.

. [pwn npocbbe:
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Can you wait for me in the hall?

®opmMa could oTpakaeT npm 3TOM NOAYEPKHYTO BEXJINBbIN TOH:
Could you take a look at these numbers?

[ANns BblpaXeHnsa cMnbHOro Heagosepus (B oTpuuaTenbHon gopme

cannot / can’t):

I can’t believe it!
MopaanbHbIM rnaron may

MoganbHbI rNaro may MMeeT OCHOBHOE 3HaUeHNe BEPOSATHOCTMU

WIN pa3peLUEHUS U UCMONb3YETCA TONbKO B ABYX (popMax: may —

ANs.  UCNOoNb30OBaHMA B HacTtosiweM BpemMeHn wn might - B

npoweagweMm BpeMeEHN U COCllarate/ibHOM HAKJ/TIOHEHUN.

You may come in.
Our budget might not cover it.
MopaanbHbIM rnaron may ynorpeébnsiercs:

Ansa Toro, 4tobbl MOMpPOCUTb/AaTb pa3peleHume, NpuUYeM Takas
dpaza 3Byunt 6onee ¢dhopmanbHO, YEM C MOAASIbHbIM [Nlarosiom

can:

You may leave.

May I (might I) use your dictionary?

®opMa might ncnonb3yetcs B 0co60 BeXNNBbIX Npocbbax.

[Ons BblpaXXeHUs NpearnonoXeHUs MAMm BO3MOXHOCTU, B KOTOPbIX
rOBOpPSALWNA HE YBEPEH:

Josef may come today

The weather might be better tomorrow.
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MopanbHbIX rnaron must

MoaanbHbIN rnaron must uMeeT obulee  3HayeHwue
JNIOSIXEHCTBOBAHMUSA n ynoTtpebnsercs ans BbIpa)eH U
HEOOXOANMOCTM COBEpPLUEHUS AENCTBUS B CUY OMNpeaeneHHbIX

O6CTO$ITeJ'IbCTB, d TaKXe ANA BbipaXeHNA NpnKasaHna ninm COBETA.

The frame must weigh 20 kilogram or less.

Tak Kak y mMoganbHoro rnarona must Het ¢opmbl 6yayuiero u
NpoLIeALero BpeMeHU, TO B TaKMX CUTyauuUssX BMECTO Hero

ncnonb3lyeTcsa MoganbHbl rnaron have to:
I had to wake up at six yesterday.
MopaanbHbiK rnaron must ynorpebnsercsa:
- [Ona BbIpaxeHUa HenocpeacTBEHHOM HeObXoAMMOCTU  UNKU
0643aHHOCTU:
We must build this house by autumn.
|_|pl/l ncnosibsoBaHnmM BO BTOPOM JINLE MO,CI,aJ'IbeIVI rnaron must
O3Ha4aeT NpsAMOoNn NpuKas:
You must prepare the monthly report.
- [pwn 3anpeTte (oTpuuaTenbHbIX NpUKasax):
You must not use a computer for more than 6 hours straight.

. Ans BblpaXkeHns YBEPEHHOCTH, BbICOKOM BEPOSATHOCTU
(NnepeBoANTCA Ha PYCCKUN  4A3bIK  KaK  «AO/MKHO  6bITb»,

«HaBepHsKa»):

He must be on his way here.
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MopaanbHbIM rnaron should

MoaanbHbi rnaron should nmMeetr obwee 3HayeHMe coBeTa WU

pekoMeHaaunmn, Heoba3aTenbHOM K UCMNOSTHEHUIO.
I don’t think you should work so hard.

MopanbHbiu rnaron should ynorpebnsiercs:
- B coBeTax n MHCTpyKUMAX:

I think you should apply for this job.
- [ns BblpaxkeHNsa MopanbHOro obsizatenbCTBaA:

We should take care of nature.

MoaanbHbI rnaron have to

B oTnuMuMe oOT ocTanbHbIX MoaanbHbiX rnaronos have to He
ABNSAETCA HeAOoCTaTOUYHbIM rnarosioM. OH, Kak U MPOCTbl€ rNaronsbl,
cnocobeH oTpa)aTb KaTeropum nuua v uymcna. CBsi3aHHbIA C HUMWU

3HayalWmMin rnaron UCNosb3yeTcs ¢ YacTuuen to.

All T have to do is extend the stopping distance.

Ans Toro, ytobbl 06pa3oBaTb BONPOCUTENBHYIO N OTPULLIATENBHYIO

¢dopMy, HY>KHO UCNOSIb30BaTb BCNOMOraTesibHbIN rnaron to do:

Do you really have to go?
You don’t have to do it if you don’t want to.

Fnaron have to vcnonb3yeTtcs Ans Bbipa)xeHuUs oba3aTenbCcTBa,
HeobxoAMMOCTH YTO-TO caenaTtb n3-3a onpeaeneHHbIX

06CcTOATENbLCTB:

I have to work tomorrow.
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We are late so we have to take a taxi.

Takxe have to 3ameHsdeT MoaanbHbIM rnaron must tam, rae ToT
HEe MOXET MUCNOoNb30BaTbCA — B npolwegwem n 6yayuwem BpeMEHNU, a

TaKXe Npu oTpuuaHmnAX An4a BblpaXXEeHUA OTCYTCTBUA obsi3aTenbCcTBa:

Yesterday I had to stay late and finish the report.
The road is blocked, so the bus will have to go round.

You don’t have to work full time.

Exercises

1. Correct the sentences.

High ceilings can to increase energy costs.

I’m can give you a bid on lumber.

How you can do that?

It could be really help us design better computer cases.
What should do employees when they see a hazard?
The paramedics can to treat injury.

Do you have not to work at weekends?

® NS R D=

In the UK you have wear seatbelts in the back of a car.

2. Choose the correct modal verb.

1. My grandmother was a linguist. She .............. speak five languages fluently.

a) should b) could c) might

2. Students ............... leave the classroom before the bell rings.

a) shouldn’t b) must c¢) can

3. Tomorrow is Sunday. I ............. go to university.
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a) can’t b) mustnot c¢) don’t have to

4. It's a secret. YOU ......ccuueeeee. tell anyone about it.

a) can’t b) mustnot c)don’t have to

ST, give you a lift to the station. My car broke down yesterday.

a) may b) should not c)can’t

6. You don't look well. You .................. see a doctor.

a) could b) should c¢)can

7.1havenotime.l......cccoeeeennn.t. leave now or I’ll miss the bus.

a) might b) should c) must

8. This new computer programme ..................... be very interesting.

a) can b) doesn’t have to c¢) has to

3. Complete the sentences using the words from the box in the correct form.

Sometimes you need the negative.

can could haveto must should

1. If you want to get a better feeling of the city, you ............. walk downtown and

climb the Empire State Building.

2. Hiking in the mountains ............... be dangerous if you are not well prepared for
dramatic weather changes. You ............. research the route a little more before you
go.

3.1often ................ to take important business decisions. I ............... take long

holidays because the company needs me in the office.
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4.1 oo speak Arabic fluently when I was a child and we lived in Egypt. But
after we moved back to Canada, I forgot almost everything I knew as a child. Now, I

............ just say a few things in the language.

5. The book is optional. My professor says we ............ read it if we need extra credit.

Butwe ......... read it if we don't want to.

6. For most people, learning a language is challenging. Experts agree that to make the

most of your language learning experience, you ......... practice the language
regularly.

7.You.......... book the tickets for the play in advance - they sell out quickly.

T do Maths at school but I'm still not good with numbers.

4. Think about what engineers have to do and what they don’t have to do. Add your

ideas.

work hard

wear a uniform

g0 on business trips
work in the evenings
work with children
design projects

use a computer

do experiments

work at home
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The task for the end of term exam

1. Do grammar exercises on pages 62-69 in
written form.

2. Read the text and do the exercises on pages
59-61 in written form. Be ready to read the text

aloud and translate it.

3. Prepare a presentation about an effective manager or successful business

person, using phrases and sentences for a presentation in the Appendix on page

71-73.

4. Learn the words on the topic on pages 51-52, 54-55, be ready to answer them.
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APPENDIX

Some useful phrases and sentences for a presentation, categorized for clarity:
I. Starting Your Presentation (Introduction):

Good morning/afternoon, everyone.

Thank you for coming today.

My name is [ Your Name], and I’m here to talk about...

Today I’'m going to present about...

In this presentation, I will cover...

Let’s begin by looking at...

The purpose of this presentation is to...

I’'m excited to share with you today...

II. Introducing Main Points:
First, let’s look at...
My first point is...
To begin with...
Secondly,...
Another important point is...
Next, I’d like to discuss...

Moving on to the next topic...

II1. Explaining and Expanding on Ideas:
This means that...
For example...
In other words...
To illustrate this...
This is important because. ..
As you can see here... (when referring to a visual)

Let’s take a closer look at...
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IV. Connecting Ideas and Showing Sequence:
Therefore...
So...
Because of this...
Consequently...
However...
On the other hand...
Similarly...

In addition to that...

V. Referring to Visuals (Slides, Charts, Graphs):
As you can see on this slide...
This chart shows...
Let’s look at this graph...
This image illustrates. ..
Notice how...
This highlights...

This demonstrates. ..

VI. Changing the Subject:
Now, let’s move on to...

Turning to our next point...

So, that’s [Previous Topic]. Now I’d like to talk about...

VII. Concluding Your Presentation:
To sum up...
In conclusion...
To summarize my main points...
So, today we’ve looked at...

Thank you for your attention.
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Does anyone have any questions?
I’'m happy to answer any questions you may have.
Thank you for your time.

Are there any questions?

VIII. Answering Questions:
That’s a good question.
Thank you for asking that.
I’'m glad you asked that.
The answer to that is...
I’m not sure, but I can find out for you.

That’s something I need to look into further.



MuxaiinoBa Exarepuna bopucoBHa

English for Real Estate Service

YuebHoe mocooue

denepanbHOE TOCYIAPCTBEHHOE OI0KETHOE 00pa30BaTeIbHOE YIPEKICHHUE BBICIIET0 00Pa30BaHHSA
«HuxeropoCcKkuil roCy1apCTBEHHbIN apXUTEKTYPHO-CTPOUTENIBHBIN YHUBEPCUTET»
603000, Huxumit Hosropog, yin. MnpuHcKas, 65.
http://www. nngasu.ru, rector@nngasu.ru



mailto:rector@nngasu.ru

